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CONSULTANT VACANCY ANNOUNCEMENT  
 

                                               Issued on 23 February 2018         
ORGANIZATIONAL 
LOCATION:  

UN-Habitat  office in Tehran, Islamic Republic of Iran 

DUTY STATION:  Tehran, Iran 
FUNCTIONAL TITLE:  Programme Assistant/Capacity Development and TOT 
DURATION  12 Months 
CONTRACT TYPE:  UNOPS LICA 
CLOSING DATE:  24 March 2018  
 
BACKGROUND  

 
UN-HABITAT’s Tehran Office was established in 2009 to strengthen cooperation between the 
Islamic Republic of Iran and UN-Habitat, to contribute towards capacity building in the themes of 
sustainable urban development through policy development, institutional implementation and 
improvement of required skills and to promote UN-Habitat mandated activities in Iran, particularly 
in the field of earthquake resistance construction. 
 
UN-Habitat has received funding from Government of Japan to implement the project “Inventory, 
Earthquake and Multi-Hazard Performance Evaluation and Feasibility Studies for Selected Health 
Facilities in Iran”, in collaboration with the Ministry of Health and Medical Education (MoH), 
targeted to reach a long-term investment plan for resilient health infrastructure. The objective of 
this engagement is to develop the consensus-driven analytical foundation required for longer-term 
investments to reduce risk in the health sector in Iran. 
   
It will concentrate on four main outcomes: i) assessment of the vulnerability and risk of the health 
infrastructure in Iran to earthquakes and floods, focusing on essential and critical facilities 
including development of a prioritized list of structural and non-structural retrofitting and 
rehabilitation investments to strengthen critical facilities in the health sector, ii) Developing design 
guidelines for the Health Centres based on permanent function of Structural and Non-Structural 
components, according to up-to-date international standards, iii) Retrofitting and rehabilitation of 
the selected hospitals from non-structural components perspective, iv) Capacity development of the 
health experts and individuals for design, construction, and utilization management of Health 
Centres. 
  
The Feasibility Studies will then serve as the basis for institutional decision making regarding 
investment in retro-fitting and rehabilitation of essential assets. It is also expected that the 
Feasibility Studies will assess the potential for demonstrating innovative technologies to reduce 
disruption and maximize economies by providing certain capacity development activities and 
guidelines. 
 
RESPONSIBILITE S 

Under the overall supervision of the chief of UN-Habitat Tehran Office, and under the direct 
supervision of the Human Settlements Officer, Tehran Office, the Programme Assistant will 
provide technical assistance to the supervisor to ensure that project implementation services and 
activities are executed properly in a timely manner. The responsibilities of the programme assistant 
include: 
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¥! Design Course Curriculum on earthquake resistant predominant safe construction for health 
facilities, sustainable urban resiliency, structural and non-structural safety of existing structures 

¥! Develop the training reference materials, training kits and presentation materials  
¥! Conduct Master training of the potential trainers  
¥! Develop tools for Monitoring and Evaluation of skill development impacts  
¥! Develop awareness material for community and other stakeholders  
¥! Participate in the daily operations of the UN-Habitat DRR team and Disaster Management 

Programme by: 
o! supporting the programme officer and associates in any ad-hoc tasks or 

requirements that may occur; 
¥! Support the preparation of the team missions, including strategic planning, agendas, 

presentations and formulation of goals and objectives;  
¥! Support the preparation of all reports and deliverables and a systematic and auditable technical 

documentation for the entire development of the project.  
¥! Support the timely completion of critical tasks, deliverables, and reports. 
¥! Any other tasks assigned by the Chief of Office and Human settlements officer 
 
COMPETENCIES  
 
¥! Ability to work under pressure and difficult conditions; 
¥! Demonstrating integrity by modeling the UN values and ethical standards; 
¥! Demonstrated knowledge and competence in disaster management and urban resiliency is 

required;  
¥! Able to work independently and harmoniously in a team;  
¥! Displays culture, gender, religion, race, nationality and age sensitivity and adoptability; 
¥! Treats all people fairly without favouritism; 
¥! Shares knowledge and experience and contributes to UN-Habitat practice areas and actively 

works towards continuing personal learning and development; 
¥! Ability to work with minimum supervision; 
¥! Ability to listening to others and responding appropriately; 
¥! Ability to take ownership of all responsibilities and honour commitments; 
¥! Ability to work in a multi-cultural, multi-national environment; 
 
EDUCATION  
 
! ! Advanced University Degree in engineering, architecture or relevant field.  Specialized 

expertise in seismic vulnerability assessment and retrofitting and familiarity with risk 
assessment methods for seismic and flood hazards is an advantage. 

 
QUALIFICATION  
 
¥! Minimum three years of relevant experience in disaster risk reduction and resiliency; 
¥! Be recognized by his peer for his competency and leadership; 
¥! Excellent analytical skills and overall disaster risk management;  
¥! Experience in development of the ToRs, Guidelines, technical specifications and 

methodologies related to seismic risk reduction.  
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¥! Experience in training and education in structural and non-structural safety of the existing 
facilities 

¥! Experience assuming practice leader or manager responsibility for a team of professionals and 
specialists; able to plan, direct and supervise their work; 

¥! Able to carry out his/her work in an organized manner;  
¥! Familiar with MS Word, MS Excel, Power Point, MS Outlook is a must.  
¥! Good planning and report/minutes/memo writing skills is required;  
¥! Knowledge on organization structure and management functions of the inspectorate system is 

an asset;  
¥! Previous working experience at national execution or international funded projects is an asset.  
¥! Demonstrated interpersonal and communication skills. 
¥! Excellent communication skills and leadership qualities. 
 
LANGUAGE SKILLS  
 
Strong proficiency in written and spoken English and Persian is required. Knowledge of another 
official UN language is an advantage. 
 
  
 
Applications should include: 
• Cover memo (maximum 1 page) 
• CV in the PHP format, accessible through the INSPIRA website (inspira.un.org) Please note, if 
using INSPIRA for the first time, you need to register in order to activate your account, which will 
allow you to log in and create a personal History Profile.  
• The PHP should be attached to the application as a PDF file.  
• Summary CV (maximum 2 pages), indicating the following information: 
1. Educational Background (incl. dates) 
2. Professional Experience (assignments, tasks, achievements, duration by years/ months) 
3. Other Experience and Expertise (e.g. Internships/ voluntary work, etc.) 
4. Expertise and preferences regarding location of potential assignments 
5. Expectations regarding remuneration 
 
All applications should be submitted in English to: 
 
UN-Habitat Tehran office email: info.tehran@unhabitat.org  
 
Deadline for applications: 24 March 2018  
 
UN-HABITAT does not charge a fee at any stage of the recruitment process. If you have any 
questions concerning persons or  companies claiming to be recruiting on behalf of these offices and 
requesting the payment of a fee, please contact: recruitment@unon.org 
 
 
 
 


